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SHARED SPACE AGREEMENT BETWEEN 

UNITY EVANGELICAL LUTHERAN CHURCH 

AND

“New Guest”

This agreement is mutually made, and entered into, by and between Unity Evangelical Lutheran Church, 1212 W. Balmoral, Chicago, IL, a not-for-profit organization, (hereinafter referred to as “Unity”) and “New Guest,” (hereinafter referred to as _____) and shall be effective _____ 201_ through _____, 201_, and open to renewal after that.  

The following terms and conditions:

1) "New Guest" will have use of the _____ room on _____ day, ____ p.m. - __ p.m.,  and may be continued after that subject to the following conditions:  

2) "New Guest" will be responsible for all keys used by his staff for access to the building via the side door. 

3) "New Guest" will be responsible for the safety and security of their participants while they are in the building.  

4) "New Guest" is responsible for cleaning in the _____ room and hallways, including cleaning the tables, sweeping and mopping any food and debris from the floors, 

and in the Gym for sweeping and mopping  the floor and setting up and taking down of all equipment after each use, and leaving all spaces in ready condition for the next group after each use.  Bathrooms should be kept reasonably tidy, until the end of the week cleaning.  

5) "New Guest" will be responsible for monetary reimbursement to Unity for replacement and/or repairing any damage which occurs as a direct result of their usage, and is to report such damage immediately.  

6) "New Guest" will be responsible for locking all doors at their departure, after checking that no other group or persons are in the building.  Entry for all participants is through the side door using the door bell, and the door must not be propped open while unattended.  

7) "New Guest" will pay a fee to Unity of $____ as a partner in ministry and to help off-set the cost of utilities and general maintenance.  

8) "New Guest" will supply Unity with proof of insurance within 30 days of the signing of this agreement, if applicable.

9)  "New Guest", it successors and assigns shall indemnify Unity and hold harmless from, and against, any and all loss, cost, damage or expense, including, but not limited to, court costs and attorney's fees, for which Unity may become liable by virtue of injury to, or death of any person(s), or the loss of, or damage to, any property arising out of or in connection with "New Guest" use on the subject site.

10) The primary contact person responsible for reserving space and any other communication between "New Guest" and Unity will be __________. 

11) This contract may be declared null and void at any time by the mutual agreement of both the "New Guest" and Unity. 

This contract will only be considered viable when signed, dated, and returned to the Office Manager or Pastor. 

Unity’s vision is to be 

an urban green space 

welcoming everyone

into a holy encounter 

where we are changed 

that all may be fed as Jesus feeds us 

Unity Core Values:

   +welcoming everyone   

+caring community   +children and youth   

+engaging our neighbor

+putting faith into action courageously
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